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IIPABUTEJILCTBO CBEPJJIOBCKOM OBJIACTHU
MHUHHCTEPCTBO ®MHAHCOB

CBEPJJIOBCKOM OBJIACTH

IIPIKA3
7 qoethads A0/%rpa. N 7

r. ExarepunOypr

06 yreep:kaeHHn KBAJNPUKANHOHHBIX TPeGoBaHui K MpodecCHOHANBHBIM
3HAHHSAM H HABbLIKaM, He00XOAHMBIM JJISl HCIOJTHEHU S JOJUKHOCTHELIX
00S13aHHOCTeH rocyJapcTBeHHBIMM IPAKAAUCKEME cIy:RamuMu CBepAJIOBCKOH
obaacTtu B Munnerepcree punancor CeepasioBckoii o6iacTu

B cootBercTBun ¢ QenepanpapiM 3axonoM oT 27 utonst 2004 roga Ne 79-03 «O
rocyJapCTBeHHOH rpaxaaHcKol ciyxbe Poccuiickoi ®eneparmmy
ITPUKA3BIB AIO:

1. YTBepauTh KBaNu(UKaUMOHHEE TPeOOBaHMA K NPodheCcCHOHANBHEIM 3HAHMSIM
¥ HaBbIKaM, HEOOXOAMMEBIM JJIA HCIONHEHHS [JOJDKHOCTHEIX OOS3aHHOCTEH
rOCYAapCTBEHHBIME TPaXHaHCKHMHU ciayKamumu — CpepiiioBckod  obactd B
MunuctepcTse dhuHaHcoB CBEpATOBCKOH 00nacTh (IpHUNIaraloTcs).

2. YCTaHOBHTD, YTO YTBEPKICHHEIE HACTOSIIUM MPHKA30M KBATUOHUKALIHOHHEE
TpeOoBaHMA K NPOPecCHOHANBHBIM 3HAHHAM M HaBBHIKaM, HEOOXOMWUMBIM HJis
UCHONHEHUs JOIDKHOCTHBIX 00s3aHHOCTE# TIOCYyNApPCTBEHHBIMH TI'PAKIAHCKHMHU
ciyxxampumu  CpepiioBckod obmacte B Munmcreperse dunancor CBepaiIoBCKOM
00IacTy, BKIHOYAOTCS B JNOIDKHOCTHEIE PEINIAMEHTHI TOCYJApCTBEHHBIX TPaKIaHCKHX
ciyxamux CBeplIoBCKOH 00NacTy, 3aMelNaoIuX JOJDKHOCTH TOCYHapPCTBEHHOM
rpaxjasckoi  cnyx6sl  CeepaioBckoit o0macth B  MHUHHCTEPCTBE (MHAHCOB
Caepanosckoii 00nacTy.

3. Ilpuspare yTpaTHBIIMM CHIy HOpHKa3 MuHHCTEpCTBa  (QHHAHCOB
CepmioBckoit  obrmactz ot 15.11.2010 Ne 317 «O0  yreepxueHHH
KBanTu(QUKaOHOHHEIX TpeOoBaHui K NpodeCCHOHATLHBIM 3HAHMSIM M HABEIKAM,
HEOOXOMUMEIM JUIsl MCIONHEHHS MOJKHOCTHEIX 00s3aHHOCTEH I'0CYHApCTBEHHBIMU
rpaXIaHCKUMM  cyxamumMu MusnctepcetBa ¢uHaHcoB CpepHnoBCcKod o0iacTmy
(«O6nacThHas razera», 2010, 01 gexabps, Ne 436-437) ¢ u3MeHEHUSIMY, BHECEHHBIMH
npuka3zoM MunucrepeTia GunancoB CBepIioBCKoM obnacti oT 19.04.2012 Ne 124.
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4. KonTpons 3a BBIIONHEHHEM HACTOSINETO TIpHKAa3a BO3JIOXKUTH HAa
3amecturens Muructpa dunancos Ceepanorckoi obnactu Al Mensenesa.

5. Hacrosumi mpukas ornyonuxoBaTs Ha «OQUIMATEHOM HHTEPHET-IIOPTAIS
npaBoBOH HHGopManuu CBepInoBcKol 061acTy (WWwW.pravo.goveo.ru).

MuBHCTp GHHAHCOB ,// / ["M. Kynauenko

BAEPHO:

CTAPWYE MHCHEKTOR £
HOrPELKAS B. B
AT 7,90, r




VTBEPXKIEHBI

npuKa3oM MUHHCTEpCTBa (QHHAHCOB
CrepaiioBcKoii 00acTH _
or 74,04, Aots N I
«O0 yTBEepXKIeHHH
KBaTM(QUKAIHOHHBIX TpeOoBaHUHA K
poheccuOHaNEHBIM 3HAHUAM H
HaBBIKaM, HeOOXORHMBIM 115
HCTIONEEHUSA JOIDKHOCTHBIX
o0s3aHHOCTE TOCy HapCTBEHHBIMU
TPaXMAaHCKUMH CITYXAITHMHI
CaepnnoBcKol 06macTu B
MusucrepeTBe (PUHAHCOB
CBepaToBCKOM 0OMacTHy

KBAJTHOUKATIHOHHBIE TPEBOBAHU A
K npodecCHOHANBLHBIM 3SHAHMAM H HABBIKaM, HEOOXONHMBIM AJISl HCHOJIHEH A
AOKHOCTHEIX 0053aHH0CTel rocylapCTBeHHBIMH FPANKIAHCKHMHE CJIYHKANMMH
Ceepanosckoii o61actu B Munucreperse punancos CBepaioBekoil 06aacTu

1. KaTeropus «pyKoBOJUTEIN » BRICHIAN M [TIABHAS IPYIIIEL HOIHKHOCTEH.

IIpodeccHOHaNBHEIE 3HAHMS M HABBIKM II0 CHELHANGHOCTH, HAIpaBICHHUIO
TIOJI'OTOBKM, IIPENyCMOTPEHHBIM AODKHOCTHEIM PpEIrTIaMeHTOM B 3aBHCHMOCTH OT
HanpaBJIeHHI NeITeIBHOCTH.

3napus: Koncrutynun Poccuiickoit Pepepauyu, henepanbHBIX 3aK0HOB, B TOM
uncie PenepansHoro 3axoxa ot 27 momna 2004 roma Ne 79-03 «O rocynapcreeHHOM
rpakiaHckod cnyxbe Poccuiickoit ®@emepanum», ApYyrAX HOPMATHBHEIX IIPABOBBIX
4KTOB, PEryIHPYIOUIHX O0COOEHHOCTH NPOXOKISHHUS I'OCYZapCTBEHHOMN TPaXIaHCKOM
cyx051, QenmepansHoro sakona or 06 okrabps 1999 ropa Ne 184-03 «06 obmux
IpHHIEIAX Oprady3alliy 3aKOHOAATENbHEIX (PEeACTaRUTENBHEIX) B HCIIOIHUTENBHBIX
OpraHoB  TOCYHAapCTBEHHOM BIAcTH CcyOBekTOB  Poccuiickoli  Demepanmny,
®enepansroro 3akoHa oT 06 okTabps 2003 roxa Ne 131-03 «O6 o6mux mpHHUIKMTAX
OpraHH3alfi MECTHOTO caMmoynpasieHus! B Poccutickoit @enepaym, @eaepaasHoro
zakona ot 02 mas 2006 rogma Ne 59-@3 «O nopsaxe paccmoTpenus obparnenuit
rpaxgan  Poccuiickot Mepepanuyu», YcraBa CaepInmoBckoil o6nacThH, MEBIX
HOPMATHBHBIX IPAaBOBLIX aKTOB H CHYXeOHBIX HOKYMEHTOB, peryIHPYOIIHX
COOTBEICTBYIOIIYIO  cepy  JesSTeNBHOCTH IPHMEHWTENBHO K  MCIIONHEHWUIO
KOHKPETHBIX JOKHOCTHBIX obsa3anHoCTeH, ITonoxenus o MuHucTepcTBe QMHAHCOB
Cereprnosckoil obnmactd (manee — MUHUCTEPCTBO), AIMUHUCTPATHBHOIO PEIIaMeHTa
Munnctepersa, Chyxebnoro pacmopsaxa MunucrepcerBa, [looXeHHI O
COOTBETCTBYIOINEM CTPYKTYPHOM TOApaszelnecHul MunuctepcTBa, VHCTPYKUHE IIO
HENOTIPOU3BOACTBY B MHHHCTEPCTBE, IOMKHOCTHOIO periaMeHTa, CIPYKTYPEI
OPTaHOB roCyapCTBEHHOM BIacTy CBEpANOBCKOHR OOIACTH M WHEIX TOCYAapCTBEHHEIX
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opraHoB CBepANOBCKOH 00/IacTH, IPHHIKIIOB HHOOPMALMOHHOM 6e30MacHOCTH; HOpM
NeJI0BOTO OOIIEeHMs, IOPsAaKa paboTs! co cIy)KeOHOM MH(pOpMaveH, IPaBuil ¥ HOPM
OXpaHBl TPYJAa, TEXHUKM Oe30IaCHOCTH M IIPOTHBOMOXKAPHON 3ammTH, (GOpM H
METOMOB paboThl C IpHMEHeHHEM aBTOMATH3UPOBAHHBIX CPEICTB YIIPABICHNI,
[PaBOBBIX acClEeKTOB B 00JIACTH HH(DOPMAIHOHHO~-KOMMYHHKAIHOHHEIX TEXHOIOTHI,
IIPOTPaMMHBIX JOKYMEHTOB H IPHOPHTETOB FOCYAAPCTBEHHOM IOMUTHKHA B O0IACTH
HH(POPMallMOHHO-KOMMYHEHMKAIIMOHHEIX TEXHONIOTHH, IPABOBBIX ACleKToB B cdepe
IPENOCTABICHHS 'OCY {APCTBEHHEIX YCIYT HACENEHUIO ¥ OPraHu3alisiM IOCPEICTBOM
IpHMEHEHH HH(QOPMAaIMOHHO-KOMMYHHKAIIMOHHEIX TEeXHOJOIHH, anmapaTtHoro u
IPOrpaMMHOTO  ObeclieyeHHs, BO3MOXHOCTEH W  O0COOEHHOCTEH IIPHMEHEHHA
COBpPEMEHHBIX HH(QOPMAIMOHHO-KOMMY HUKAITHOHHEIX TEXHOJIOTHH B
rOCYJapCTBEHHBIX oprasax, BKIIFOYAs HCIIONB30BaHUE BO3MOXKHOCTEH
MEKBEIOMCTBEHHOIO JOKYMEHT0000pOTa, 00IIKMX BONPOCOB B 0bnacTH obecreueHus
HHQOPMAHOHHOK  0e30IacHOCTH, OCHOB  MPOEKTHOrO  YIPABIEHHS, OCHOB
NeNONpPOU3BOJCTEA, MHHbBle npodeccCHOHAaNbHBIE 3HaHNA, HeOOXOmUMEIE IS
HCIIOHEHHUSA AODKHOCTHRIXK 0013aHHOCTEH.

Hagpixu: onepaTHBHOrO IPUHATHS W peaNU3alliHyl YIPaBIeHYECKHX pPelIeHHH,
OpragM3anyid U OOecIedeHMs BEHINONHEHMS 3a/1ad, BEIeHUS ACNOBHIX IeperoBopos,
NyOIHYHOro  BBICTYIUIGHHs, IDIAHHUPOBaHWS padoThl, KOHTPOJL, aHank3a u
IIPOTHO3MPOBAHMA MOCIENCTBHH NPUHUMAEMBIX PEIICHHI; TOH30BaHUs COBPEMEHHOM
OPITEXHUKOM M IIPOrPAMMHBIME IIPOXYKTaMHM, CTPATErHYecKOro IUIAHHPOBAHHUSA U
YIPaBIEHUs TPYIIOBOH AEATENBHOCTHIO C YYETOM BO3MOXKHOCTEH M ocoGeHHOoCTeH
OpHUMEHEHHA COBPEMEHHBEIX HHPOPMATMOHHO-KOMMYHHKAMONHLIX TEXHOJIOTHH B
rOCyNapCTBEHHBIX  OpraHax, paboTBl ¢ BHYTPCHHMMH H  nepudepHiHBIMH
YCTPOACTBAMY KOMIIBIOTEpa, paboThl ¢ HHGOPMAIHOHHO-TEIeKOMMYHUKAIIMONHEIMHE
ceTsMM, B TOM 4YMcre ceTsio IHTepHeT, paboThl B ONEPAUMOHHON CHCTEME,
YIOpaBlIeHHs SIIEKTPOHHOH I0YTOH, paboTHl B TEKCTOBOM peAakTope, padoTel ¢
3NIEKTPOHHBEIMM Tabnuuamu, paborel ¢ Gasamu HamHeX, paGoThl ¢ CHCTEMaMHu
YIPaBJIeHHsA  HpOEKTaMH;  peNakTUpPOBaHHsI  JOKYMEHTAIMH Ha  BLICOKOM
CTHIIMCTHYECKOM YpPOBHE; IpaMOTHOTO YydYeTa MHEHHS KOJUJIer, JeNerHpOBaHus
IIOJIHOMOYMH  IOAYMHEHHEIM,  opranumsamui  pabotsl  mo  >ddexTHBHOMY
B3aHMOLEHMCTBHIO C TOCYJApPCTBEHHBIMM OpraHaMy, 3(Q(EKTHBHOTO INAHKUPOBAHHA
paboyero BpeMeHM, CHCTEMAaTHYeCKOrO IIOBBIIEHHS CBOGH  KBATU(QUKALMH,
3(QEeXTUBHOrO COTPYAHMYIECTBA C KOJUIETaMH, CHCTeMaT 3Ky HHOPMALME, paGOTE
CO CyXeOHBIMMU NOKYMEHTaMH, afallTallid K HOBOM CHTYaUWHM W NPHUHATHS HOBBIX
IIOAXOMOB B PEIIEHMH IIOCTABICHHBIX 3a1ad, KBanuQHUIIIPOBaHHON! paboTHI ¢ IIOAEMHI
N0 HEeJONYLIEHWIO JUYHOCTHBIX KOH(MIWKTOB, HHBIE IPOPECCHOHANbHBIE HABBIKH,
HeoOXoMuMBIe [ HCIIONHEHUS JOJPKHOCTHBIX 00I3aHHOCTEH.

2. KaTeropus «pyxkoBoguTeni» Benyias rpynna JoIHKHOCTEH.

IlpodeccuoHansHele 3HAHYS M HABHIKM II0 CIEHMANLHOCTH, HAIPABIEHHIO
HOXrOTOBKH, YIPERYCMOTPEHHBIM IOJDKHOCTHBIM pErJIAMEHTOM B 3aBHCHMOCTH OT
HaIlpaBleHUs esTEeNEHOCTH.

3uanus: Konctutynuu Poccuiickoit Oenepariun, helepalburiX 3aK0HOB, B TOM
aucne OenepanpHoro saxora ot 27 monst 2004 roma Ne 79-03 «O rocymapcTsedHon
rpaxaanckoi cmyxbe Poccuiickoll @epepamum», Apyrux HOPMAaTHBHBIX NPABOBLIX
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aKTOB, PETYIMPYIOINMX OCOOECHHOCTH MPOXOXKIEHHS TOCYNAPCTBEHHOHN I'PakIaHCKOH
cayx051, Penepanpyoro zakona or 06 oxktsa6ps 1999 roma Ne 184-03 «O6 obmmx
HPHHIAIIAX OPraHM3al[iH 3aKOHOJATCIIBHEIX {IPeICTABUTENBHEIX) B HCIIOMHATEIbHEIX
OpraHoOB  IOCYHAapCTBEHHOM  BIacTH cyOwexroB  Poccuiickoit — ®Penmepariwm»,
®enepansHoro 3axona ot 06 oxra6ps 2003 roma Ne 131-03 «O6 obumx HpuHLHIax
OpraHH3alldy MECTHOrO caMoyIpasieHus B Poccuiickoit ®enepanumy, OenepanbHoro
3akoHa oT 02 masg 2006 roma Ne 59-03 «O mopsiaxe paccMoTpenus oOpalieHmit
rpakgan  Poccuiickoit Qeneparmuu», YcTapa CBepaioBCKOM 00IAcTH, HMHEIX
HOPMATHBHEIX IIPaBOBBIX aKTOB M CIyKeOHBIX HOKYMEHTOB, DEryIHPYOIIHX
COOTBETCTBYIOIIYIO  cepy INesSTeNbHOCTH UPUMEHHTEIBRHO K  HCIOIHEHMIO
KOHKDETHBIX  JOIDKHOCTHEIX  obsg3aHHocTed, Ilomoxemms o Munucreperse,
AIMUHHCTPaTUBHOIO  pernamedTra Munucrepersa, CnyxeGHOTO — PAcIIOpANKA
MunrcrepcTBa, I[loNmoXeHHS © COOTBETICTBYIOUIEM CTPYKTYPHOM IOApasfelesyy
MunncrepeTsa, MIHCTPYKINY 1T0 NETONPOR3BOACTEY B MHEHKCTEPCTRE, JOKHOCTHOTO
pernaMenTa, CTpyKTYPhl OPraHOB rocyJapcTBeHHOM BracTu CBepAMOBCKOE o6nacTy u
HHBIX ~ FOCYJapCTBeHHBIX  opraHoB  CeeplUioBcko#l  00acTH,  OPHHIUIIOB
WHGOpMalMOHHOK 0e30IaCHOCTH; HOPM JEJIOBOTO OOLIeHms, rnopsaka paboTel co
ciIyxe0HoH HHbOpManueH, IPaBUI X HOPM OXPAaHBI TPYLA, TEXHUKA Ge30nacHOCTH H
TIPOTHBOIIOKAPDHOK  3alMTBI, ¢GOPM H MeTOHOB paboTel ¢ OpHMeHEeHHEM
aBTOMATU3HPOBAHHBIX CPEACTB YIPAaBIEHHs, alllapaTHOr0 #  IPOrPaMMHOrO
obecrieyenys, BO3MOXKHOCTEH M  0COGEHHOCTEH MpHUMEHEHHS COBPEMEHHBIX
HHPOPMaLHOHHO-KOMMYHHKAIIOHHEIX TEXHONOTHH B TOCYAApCTBEHHAIX OpraHax,
BKJIIOYAs MCIONB3OBAHUE BO3MOXKHOCTEH MEXBEJOMCTBEHHOIO JOKYMEHTO06O0pOTA,
OOIMX BONIPOCOB B 00nacTH obecnedyenns WHPOPMAIMOHHON 6E30IIaCHOCTH, OCHOB
HOENONPOU3BOACTBA, MHEIE IPOPECCHOHANBHBIE 3HAHHM, HEOOXOmUMBIE I
UCTIONHEHUS JOJKHOCTHBIX 00g3aHHOCTE .

HaBriky: OepaTUBHOIO NPHHATHA M Pealu3allid YOpaBIeHYecKux pelleHu,
OpragM3alpu 1 obeclevyeHys BEHIIOIHEHMS 3ajad, BEJICHHS NENIOBEIX IIEPErOBOPOB,
NyONMYHOrO  BBICTYIUICHUS, IUIAHMPOBAHMS paboThl, KOHTpOJS, aHandza H
TIPOTHO3UPOBAHMS IIOCNEACTBHN NPHHUMAEMBIX PELIEHNH; II0JL30BaHHUSI COBPEMEHHOM
OPITEXHUKOH M HPOrpaMMHBIMH  NPOAYKTaMH, pabOTBl ¢ BHYTPEHHHMH ¥
nepuQEepUHHEIME  YCTPORCTBAMH  KOMIBIOTEpa, paboThl ¢  WHPOPMAIMOHHO-
TCIEKOMMYHHUKAITHOHHEIMU CETAMHM, B TOM 4Hcle cersio IaTepHeTr, paborhi B
OIIEPallHOHHOH CHCTeMe, YIPaBlIeHHA 3NeKTPOHHOH MOoYTOH, paboThl B TEKCTOBOM
penakrope, paboTel C SIEKTPOHHBIMM TalONMIaMH, IIOATOTOBKH IIPE3eHTALHMH,
HCIIONB30BAHMA TpapuIecKkux OOBEKTOB B 3NEKTPOHHBIX JOKYMEHTaX, paboThl C
GazamMM IaHHBIX; PENaKTHPOBaHWA NOKYMEHTAUWM HA BBICOKOM CTHIHMCTHYECKOM
YPOBHE;, TIPaMOTHOIO YyYyeTa MHEHHI KOJUIeT, JeJeTHPOBAHMS  OJHOMOYHIA
NONYMHEHHEIM, OpraHudzaluy paboTel 1o >hGEeKTHBHOMY B3aHMOMEHCTBHIO C
roCyIapCTBEHHBEIMM OpraHaMmy, 3(GeKTUBHOr0 IUIaHHpOBaHMs paboyero BpeMeHH,
CHCTEMATHYECKOTO TIOBLIIIEHUS cBoel KBanupuKamuy, s beKTUBHOTO
COTPYNHHYECTBA C KOJIEeraMu, CcHcTeMaTH3anuu uHOOpMAIHK, paboTEl Cco
CIy€OHBIMK [OKyMEHTaMM, alalTallii K HOBOM CHTYAllMH W IPHHSTHS HOBBIX
IIOJXOMO0B B PEIICHNH IIOCTABIEHHAIX 3224, KBaTUQUIUPOBAHHOH paboTH ¢ JHOAEMH
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II0 HEJONYUICHHIO JHYHOCTHBEIX KOH(IMKTIOB, HHBIC NPO(eCcCCHOHAIBHEIE HaBBIKM,
HeOoOXOMUMEIEe NI UCIIOMHEHUS JOIDKHOCTHRIX 00s3aHHOCTel!.

3. Kareropus «IOMOIIHUKY (COBETHUKH )» TTaBHAS IPYIINA JODKHOCTEH.

Ilpodeccronanbrble 3HaHHT M HABBIKK [0 CHEIMANBHOCTH, HAIPABICHUIO
IIOATOTOBKH, IPEAYCMOTPEHHBIM HOIKHOCTHAIM pEriaMeHTOM B 3aBHCHMOCTH OT
HallpaBJIeHUA NEeATEIEHOCTH.

3uanua: Konerurynun Poccniickoit @enepanuu, denepanbHbX 3aKOHOB, B TOM
uucie PenepansHoro 3akoga ot 27 mona 2004 roma Ne 79-@3 «O rocynapcTBeHHOM
rpaxnaHckoil ciyxbe Poccuiickoft Pemeparpm», ApYrMX HOPMATHBHEIX TIPABOBBIX
4KTOB, PETYIUPYIOUMX OCOOEHHOCTH IPOXOXKIESHHS TOCYIAPCTBEHHON IpajkIaHCKoil
ciyx0nl, PenepansHoro 3akoHa ot 06 oxrsabps 1999 roga Ne 184-03 «0O6 obmmx
IPUHIIMIIAX OpraHM3ally 3aKOHOJATENEHEIX (TIPeACTABUTENBHEIX) H HCIIOIHHTEIbEEIX
OpraHOB TOCYNApCTBeHHOH BIacTH  cyOBekTOB  Poccmiickoit  Demepaiiumy,
DenepansHoro 3akoHa ot 06 okta6ps 2003 roga Ne 131-03 «O6 ofuux MpHHIKIAX
OpTaHU3allK MECTHOre caMoynpasineHus B Pocculickoil Oeaeparuuy, @enepansHoro
saxona oT 02 mas 2006 roma Ne 59-®03 «O mopszake paccMOTperus oOpaiiesmi
rpaxaad  Poccuiickodi ®enepanuu», VYceraBa CpepiioBckodl 06IacTH, HHEIX
HOPMATHBHBIX IIPABOBEIX aKTOB ¥ CIIY)KeOHBIX JOKYMEHTOB, peTyIHpPYIOMHX
COOTBETCTBYIOIIYIO  cepy ACATENBHOCTH NPHMEHHUTENBHO K  MCIOIHEHHO
KOHKPETHBIX  JOIDKHOCTHBIX  obs3apnHocted, [lonoxkenmms o Munucrepcrse,
AIMHUHHMCTPATHBHOTO  pernaMeHta Munucreperea, CryxeGHOro pacropsika
Musnucrepcrsa, MHCTpYKIIMI IO NENONPOU3BOACTBY B MHHHCTEPCTBE, MONKHOCTHOIO
periaMeHTa, CIpyKTYpPEl Oprasos rocygapcTBeHHoH BracT CBepaioBckoi 001acTH 1
HHBIX ~ TOCYHApCTBEHHBIX  oprasoB  CeepamoBckod  o0nacTH, NOPHHIIMIIOB
MHGOPMALHOHHOH 6e30MacHOCTH, HOPM ETOBOTO OOLIeHMs, mopsaka paborhl co
ciykeOHOH mH(opMaIiell, NPaBUl M HOPM OXPaHBI TPYIa, TEXHHKH Ge30IacHOCTH H
NPOTHBOIMKAPHOX  3amMTel, GOopM M MeTOZOB paboThl ¢ IpPUMEHEHUEM
ABTOMATH3MPOBAHHBIX CPEJCTB YIIPABIEHHUS, IPaBOBBIX AacCleKTOB B cdepe
IPEeOCTABIEeH S TOCYIaPCTBEHHEIX YCIYT HACENEHUIO ¥ OpraHu3alisM IIOCPEICTBOM
IpUMEHEHH HHQOPMANMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOIHH, AllapaTHOrO H
IpOrpaMMHOr0  ofecredeHns, BO3MOXHOCTell H  o0coOeHHOCTEH IpHMeHEeHHs
COBPEMEHHBIX HHOOPMallMOHHO-KOMMYHHKAIIOHHBIX TEeXHONOTHH B
roCyIapCTBEHHBIX oprasax, BKIIIOYAs HCIIONIB30BAHME BO3MOXHOCTEH
MEXKBEJIOMCTEEHHOIO JOKYMEHTOO00pOTa, OOIIMX BONIPOCOB B obmacTe obecneyeHus
nHGOPMaIUOHHOH He30IacHOCTH, OCHOB NeNONPOU3BOJICTBA, WHEIE
poheCCHOHANbHBIE 3HAHMA, HeoOXOomuMble Ui HCIONHEHHS IOKHOCTHBIX
o0s13aHHOCTEH.

Hasbixy: onepaTHBHOrO NPHHSTHS M peanu3allvy yIpaBleHYeCKHX pellleHu,
OpraHM3alyy H obecrnedeHys BBIIONHEHHUs 3334, BENEeHHS NEeJOBBIX I1epEroBOpPOB,
NyOJNMYHOro BBICTYNNIEHHs, NNaHMpoBaHus paboThl, KOHTPONH, aHaN{3a M
IIPOrHO3HPOBAHMUS MOCIENCTRUN IPHHEMAEMBIX PEIIeHUH, ITIONb30BaHMs COBPEMEHHOM
OPTIEXHUKOR ¥ MNpPOTrPaMMHBIMH IPOIYKTaMy, paboTel ¢ BHYTPEHHHMH X
nepubepHAHEIMI  yCTPOHCTBAMK  KOMIBIOTEpa, paboTel ¢  HWHQOPMAIHOHHO-
TEIeKOMMYHHUKAIMOHHBIMY CETAMH, B TOM 4YHcle cerhio MHTepHer, paboTel B
OMEpaliMOHHON CHCTEME, YUpPaBIeHHWS IeKTPOHHOH IOYTOH, paboTEl B TEKCTOBOM
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pepakrope, pabOTHI C 3IEKTPOHHBIMM TaONWIaMH, [OATOTOBKHM IIPE3eHTAIME,
HCTIONB30BaHMA IpaduyeckuX OOBEKTOB B SIEKTPOHHBIX MTOKYMEHTaX, paboTel ¢
OazamMHi J@HHEIX, PeNaKTHPOBAHUS [NOKYMEHTALKHM Ha BHICOKOM CTHIMCTHYECKOM
YPOBHE, TPaMOTHOI0 y4eTa MHEHHA KOJUIET, OpraHu3anuy palboTs! o 3hheKTHBHOMY
B3aHMOJEHCTBIIO ¢ TOCYJApCTBEHHBIMK Oprafamu, 3G¢eKTHBHOTO MIaHHpPOBAHMUS
pabo4yero BpeMEHH, CHCTEMATHYeCKOTO IIOBEIIIEHHS CBOGH  KBaTH(QUKAIMH,
5¢QHexTHBHOrO COTPYAHMYECTBA C KOIUIEraMy, CHCTEMATH3AIMH HHPOPMAIy, paboTh
CO CIy)KeOHBIMH AOKYMEHTAMH, aJalTalliil K HOBOW CHTYAIMH W NPUHATHS HOBBIX
IIOAXONOB B PELUCHHMH IIOCTABIEHHEIX 3a/1aY, KBATUGUIUPOBaHHOH paboTE ¢ MIOIBEMHU
II0 HEJOMYIIEHHIO JMYHOCTHEIX KOHGMIHKTOB, HHEBIE NPOdeCcCHOHANLHBIE HaBHIKH,
HeoOXOAMMEBIE I HCIIONHEHHS HOMKHOCTHEIX 0043aHHOCTEH.

4. KaTeropus «CIeLHAIUCTH BEAYINAsA K CTApIIAs IPYIIILl ZOJOKHOCTEH,

Ipodeccronanbhbie 3HAHHUA W HaBBIKM [0 CIENUANBHOCTH, HAIPABICHUIO
IIOATOTOBKH, MPETyCMOTPEHHBIM JODKHOCTHBIM pEerfNaMeHTOM B 3aBHCHMOCTH OT
HaIpaBIeHNs JesSTeILHOCTH.

3uanui: Koscrutynuu Poccuiickoiit ®enepanmu, GemepanbupX 3aK0HOB, B TOM
gricine ®enepansHoro sakona or 27 mrons 2004 roga Ne 79-03 «O rocymapcTeHHOR
rpaxkjanckoil ciyx6e Poccuiickoif ®enepanumy, Opyrux HOPMATHBHBIX IPABOBRIX
aKTOB, PEryaMpYIOMME OCOOSHHOCTH IIPOXOIKIEHHS TOCYNAPCTBEHHOM IPaKOaHCKOH
cnyx0s1, GenepansHoro 3akoHa ot 06 okTsabps 1999 roma Ne 184-®3 «O6 obumx
NPUHIHIAX OPTaHHA3AIMH 3aKOHOATENbHBIX {IPEICTABUTENBHAIX) ¥ HUCIIOMHHUTENBHEIX
OpraHOB  rOCYAapCTBEHHOH  BIacTH  cyOmekToB  Poccmiickoit  ®epeparmm»,
®epepanproro 3akoHa oT 06 oxrs6ps 2003 roma Ne 131-03 «06 o6y NpHULKNAX
OpraHu3alli MECTHOIO caMoyIpaBieHus B Poccuiickoil epepanuuy, OenepansHoro
sakoHa ot 02 mas 2006 roma Ne 59-®3 «O mopsake paccMOTpeHMS OOpalieHmit
rpaxnad Poccuiickol Peneparun», YcraBa Csepmiosckoit 067acTH, 00IaCTHEIX
3aKOHOB, HMHMBIX HOPMATUBHBIX IIPABOBBIX aKTOB M CIYXEOHBIX JOKYMEHTOB,
PETryIHPYIONIMX  COOTBETCTBYIOIIYIO cCepy JeATeNBHOCTH MPHMEHHTEIBHO K
HCITIONHEHMIO  KOHKPETHBIX  JODKHOCTHBIX  oOs3aHHocTed, Ilomoxkenwss o
MunncTepcTBe, AIMHHHCTPATMRHOIO periaMmeHta Munucrepcrsa, Ciyxe6HOTO
pacniopsnka MmuupcrepcTsa, IlonoxeHHs O COOTBETCTIBYIONIEM CTPYKTYPHOM
nonpasgeneHud  MwunuctepctBa,  VIHCTpYKUME 110 JENOIPOM3BOACTBY B
MuHuCcTEpCTRE, HOMMKHOCTHOIO pPeriiaMeHTa, CTPYKTYPBI OPraHOB rOCYIapCTBEHHOM
BiacTd CBEpIIOBCKON 0ONACTH M MHBIX TOCYAAPCTBEHHBIX OprasHoB CBEpIIOBCKOH
obnacTd, IPHHIUIOE WHPOPMAIMOHHOM 6e30TACHOCTH, HOPM [EJOBOr0 OOIIeHMS,
nopanka paboTel co cuayxebHON mHbOpMaluel, MpaBHI W HOPM OXpaBEl TpPyZa,
TEXHUKK 0€30acHOCTH M IPOTHBOIOXAPHON 3armuThl, GOpM ¥ METOIOB PaboTHI C
NPUMEHEHHEM  aBTOMATH3HPOBAHHBIX CPEICTB  YIPaBICHMS, AanIapaTHOro M
IPOrpaMMHOI0  OOECIIeYeHus, BO3MOXHOCTell U ocobGeHHOCcTEH IPHMEHEHUS
COBpPEMEHHEIX HHOOPMaIHOHHO-KOMMYHUKAI[HOHHBIX TEXHOJOTHH B
roCyJapCTBEHHEIX opragax, BKJIFOYast HCIIONB30BAHNE BO3MOXHOCTEH
MEXBENOMCTBEHHOIO JOKYMEHTOO00pOTa, OOMIHX BOMPOCOB B obnacTH obecnieyuenys
uHGOpPMAaIHOBHON 0e30nacHOCTH, OCHOB JENONpPOU3BOACTRA, UHEBIE

npodeccHonanbHble 3HAHHA, HeoOXONyuMble [ HCIONHEHHS HODKHOCTHEIX
00s3aHHOCTEH.
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Happixu: opramumsammu u obecliedeHHs BHITOTHEHMs 34744, IUIAHHPOBaHMU
paboTEl, KOHTPONA, aHaNH3a H NPOrHO3MPOBAHMA TOCNEICTBHN IPHHAMAEMBIX
PELICHHH; TOIb30BAHMI COBPEMEHHON OPITeXHHUKOM W IPOrpaMMHEBIME [IPOIYKTAME,
paboTel ¢ BHYTPEHHMMH K IepHQepHiHBIME YCTPOHCTBAMH KOMIILIOTEpa, paboThHl ©
HH(pOPMALTHOHHO-TENEKOMMYHUKAITHOHHBIMI CeTSIME, B TOM 4uclie ceThio MHTepHer,
paboTel B ONEpalMOHHON CHCTeMe, YNPaBNESHMS HNEKTPOHHOH MOYTON, paGoThl B
TEKCTOBOM  pelaKkTope, pabOTBl € ONEKTPOHHBIMM  TalNpIaMi, [OATOTOBKH
IPE3CHTAIHHA, UCIONIbL30BaHus Ipaduueckns OOBEKTOR B DMEKTPOHHBIX MOKYMEHTAX,
paboTel ¢ 0asaMM JAHHBIX; pENAKTHPOBAHHS MTOKYMEHTAUMH HAa BBICOKOM
CTHIIMCTUYECKOM YPOBHE; TPAMOTHOIO y4eTa MHEHMA KOJUIer, OpraHu3aluu paboTs!
IO 5P (QEeKTHBHOMY B3aMMOJEHCTBHIO C FOCYIAPCTBEHHBIME OPraHaMu, 3(QpHeKTHRHOTO
IIaHUPOBaHMs  pabodero BpeMeHH, CHCTEMATHYeCKOTO IIOBBIIIEHHS  CBOeH
kBandpukanuy, 5bOEKTHBHOrO COTPYAHHYECTBA C KOJIIETAMH, CHCTEMAaTH3aLHH
urdopMarEy, paboThl CO CIyKeOHEIME JOKYMEHTAMH, aJalTallid K HOBOH CHTYalKy
¥ IPUHATHS HOBBIX HOJXOJOB B PEIICHAH NOCTaBIECHHbIX 33129, KBaIPHIMPOBaHHOH
paboTEl € JIOABMH IO HEJOMyIICHHIO IJIMYHOCTHEIX KOHQIIMKTOB, HHEIE
npodeccHoHaNbHBIe HABBIKH, HEOOXOMWUMBIE I MCIONHEHHS JOIDKHOCTHBIX
00s3agHOCTEH.

5. Kareropus «obecmeuuBaroiiye  CIEMHAIKCTEDY  MIAZLIAN rpynna
JOIDKHOCTEH. _

ITpodeccronanbHele 3HAHMUS M HABBIKM 10 CHELHANHHOCTH, HAIIPABIECHHIO
IIOATOTOBKH, IPEAYCMOTPEHHBIM JAOJDKHOCTHBIM pPEIrfiaMeHTOM B 3aBUCHMOCTH OT
HallpaBJICHUA NEeSTeNbHOCTH.

3uanma: Koucturymuu Poccuiickolt Penepanuy, denepatsHbX 3aK0HOB, B TOM
gucie PenepansHoro 3akoda ot 27 mong 2004 roma Ne 79-03 «O rocymapcreeHHOM
TpaXIaHCKOH cimyxOe Poccuiickoit PDenepamuu», APYyrHX HOPMATHBHBIX IPABOBLIX
aKTOB, PEryIHUPYIOIIHX OCOOEHHOCTH IIPOXOXKIEHHSA TOCYNAPCTBEHHOM TPACIaHCKOH
cryx6r1, ®exepanbHoro 3akona oT 06 oxradps 1999 roma Ne 184-®3 «O6 obuuux
IPHUHITAIAX OpraHU3allMK 3aKOHOATENbHEIX (IIPeACTaBUTENBHEIX) M HCIIOMHHTENbHEIX
OpPraHoB  TOCYLAPCTBCHHOW  BIacTH  cyObexkroB  Poccmiickodt — Depmeparmm»,
Dejrepanproro 3akoHa ot 06 oxrsbps 2003 roga Ne 131-03 «O6 o6uux NpHHIKATax
OpTraHU3allii MEeCTHOTO caMoympasienus B Pocculickolt @enepaunuy», OenepanbHoro
3akona ot 02 mas 2006 roma Ne 59-@3 «O mopsnxe paccMoTpeHus oGpalieHui
rpaxxgan  Poccufickodl ®egpepaumm», VYcerapa CepiutoBckodl 00NacTd, HHEBIX
. HOpMATHBHBIX IPAaBOBBIX aKTOB M CIYXKeOHBIX JOKYMEHTOB, PEeryIdpyIOIIHX
COOTBETCTBYIOIIYIO  cdepy  NeATeNbHOCTH  IPUMEHHTENHFHO K  HCIOIHEHHIO
KOHKpPeTHBIX  HOIDKHOCTHRIX  obg3aHmocred, Ilonoxemus o Munucrepcrse,
AJIMAHHCTPaTHBHOTO  pernameHTa MunmcteperBa, Chyxe6HOro pacmopsaka
Mumnwnctepersa, [lonoxeHus o COOTBETCTBYIOMEM CTPYKTYPHOM IIOApasielieHuM
Munucrepersa, MHCTPYKIUY 110 AENONPOU3BOACTBY B MHHHCTEPCTBE, JOLKHOCTHOIO
periiaMenTa, CTPYKTYPBL OPraHoB FocyAapcTBeHHoi BiacTi CBepaioBCKoi obnact U
UHBIX  TOCYHapCTBEHHBIX  opraHoB  (CBepANoBCKOM  o0yacTH,  IMPUHIAIIOB
HHQOPMAIHOHHOH 0€30IacCHOCTH; HOPM JHENOBOrO OOmIeHMs, MOpsika paboThl co
cayxeOHoH uHQopManueil, NPaBHI U HOPM OXPaHbI TPYIa, TEXHUKH O0e30IIaCHOCTH K
[POTHBOTIOKAPHOH  3alMTEl, GOpM M MeTONOB paboTEl ¢ NIpUMEHEHHeM
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aBTOMATH3HPOBAHHEIX  CPEACTB  YIpaBleHMs, amnmapaTHOTO ©  IIPOrpaMMHEOr0
ofecrieyeHys, BO3MOXHOCTEH H  0OCOOEHHOCTEH NpPHUMEHEHMS COBPEMEHHBIX
HHPOPMAIOHHO-KOMMYHUKAI[FOHHEIX TEXHONOIHA B TOCYNapCTBEHHBIX OpraHax,
BKIFOYas MCIOJIB30BAHHE BO3MOXHOCTEH MEXBEJOMCTBEHHOTO NOKYMEHT00HOpOTa,
o0LIMX BOIPOCOB B 0ONacTd obechedeHns HH(GOPMAIMOHHON 6e30IaCHOCTH, OCHOB
OeNONPOM3BONCTBA, MHBIE MpodecCHOHANBHBIE 3HAHHS, HEOOXONMMEIE  JUISL
HCIIONIHEHHUSA JOKHOCTHLIX 00A3aHHOCTEH.

Happixu: mnapvpoBaHHs palOThI, KOHTPONS, aHANM3A M IPOrHO3UPOBAHMSI
TIOCNENCTBUY IIPHHAMAEMBIX PeIleHHH; ITONB3ORAHMSA COBPEMEHHOM OpPITEXHHKOU H
IPOTPaAMMHBIME  MIPOAYKTaMM, pPabOTBl C BHYTPEHHHEMH ¥ HepHdepuiHbMu
YCTPOHCTBaMH KOMIBIOTEPA, paboThl ¢ MHOOPMALHOHHO-TEIEKOMMYHAKAIVOHHEIMU
CeTsIMM, B TOM 4uucne ceTelo [urepHer, paboTel B oOIepanUOHHOH CHCTEME,
YIPABICHHA DBIEKTPOHHOA IIOYTOH, paboOTBI B TEKCTOBOM pefakTope, paboTel C
SNEKTPOHHBIMH TaOIMIaMH, HOATOTOBKY IPe3eHTAIMH, HCTIONb30Bays IpadiyecKux
O0LEKTOB B 3JIEKTPOHHEIX HOKyMeHTax, paBoTel ¢ GasamMy HaHHBIX; PeAaKTHPOBAHI
MOKYMEHTAHM Ha BBICOKOM CTHIMCTHYECKOM YPOBHE; I'DaMOTHOTO YYeTa MHEHFS
komner, 3(Q(EeKTHBHOrO INAHHPOBaHUS pabo4Yero BpPEMEHHM, CHCTEMAaTHYEeCKOIO
IIOBBLIIEHUs CBOEH KBalHOHUKAIUK, 3PPEeXTHBHOIO COTPYAHHYECTBA C KOMIETAMY,
CHCTEMAaTH3alHH HHOOPMaliy, paboThl CO CHyXeOHBIMH MOKYMEHTAMH, afalTalHl K
HOBOHM CHTyallMH M IIPHHATHS HOBBIX IIOJXOHOB B PELIEHHMH IOCTABIEHHEIX 3a/1ay,
KBaIMHUIMPOBaHHOH paboTel C JIIOOBMH 10 HEJONYINEHHIO JHYHOCTHBIX
KOHQIMKTOB, HHBIE NPO(ECCHOHANLHEIE HABBHIKM, HEOOXONMMEIE IS . HCIIOMHEHMS
JIOTHKHOCTHEIX 003aHHOCTEA.

6. Hapagy ¢ KpanupuKaNUOHHBEIMHA TpPeOOBAHMAMM, VCTAHOBICHHBIMEH B
IyHKTaX 1 - 5 HacToAIMX KBATH(PHKALKOHHBIX TpeGOBaHMI, YCTAHABIHBAOTCS
JOMONHKUTENbHbIE KBanuQHUKaMOHHbIEe TpeboBanus K TpoQecCHOHANBHBIM 3HAHUAM |
HaBRIKAM B o0jacTd  HHOOPMaIMOHHO-KOMMYHHKAIMOHHEIX  TEXHOJOIWH,
HeOOXOMUMBIM [N HMCIONHEHWS MNODKHOCTHBIX OOS3aHHOCTEH TI'OCYINapCTBEHHBIMHU
TPAXKNAHCKAMH CITYXAUMME MHHHCTEPCTBRA, 3aMEIAIONIMME JOJDKHOCTH KATETOpHH
«PYKOBOMUTENN» BEHICIEH, TTIABHOM ¥ BeIyIIeH TPyl HOIDKHOCTEH, KYypPHPYIOIHMHU
BONPOCHI  BHEAPEHHA  HMHGDOPMallHOHHO-KOMMYHMKAIIHOHHEEIX  TEXHOJOIMHE B
OesTelbHOCTs  MuHMCTEpCTBa, a TakkKe TOCYJapCTBEHHLIME  IPAKIaHCKAMH
CIYKalMMH, 3aMEINaloEMU NOJDKHOCTH KaTeT'OpUM «CTICIHANUCTEY Beyiuel H
cTapiie# IpyIr JO/DKHOCTEH, KaTerOpHH «0beceunBaroye CIellHAlHCTREDY MITaAIIei
TPYNIEL  JNOJDKHOCTEH B CTPYKTYPHOM  HogpasfelieHwd  MUHKHCTEpCTBA,
OCYWIECTBISFOEM (YHKIMH II0 CO3JaHMIO, DAa3BUTHIO W aAMUHMCTPHPOBAHHIO
nH(QOPMaMOHHBIX cHCcTeM B MUHKCTEPCTBE.

3HAHWA: CHCTEM B3aUMOIEHCTBHA C IpaKHaHAME M OPraHU3alMsIMH, YIETHBIX
cyucTeM, OOeCIeuMBAIOIIMX IOJJEPXKKY BLINONHEHMS MHHHCTEPCTBOM OCHOBHBIX
3ajad M QYHKOMH, CHCTEM MEXBE{OMCTBEHHOTO B3aMMOMEHCTBHS, CHCTEM
YIPaBJIEHHA FOCYAAPCTBEHHBIME HHGOPMAITHOEHBIME pecypcaMyl, HH(GOPMAIHOHHO-
AHATHTHYECKUX CHCTeM, obecreywBamolmmx cGop, obpaboTKy, XpaHeHHEe M aHAIH3
TMaHHBIX, CHCTeM YIPABIEHHS 3MEKTPOHHBIMU apXWBaMu, CHCTeM HHOOPMAITHOHHOM
6e30I1aCHOCTH, CHCTEM YIIPaBISHHMs SKCILTyaTalliel.
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Haseixu: paboTel ¢ cHCTeMaMM B3aUMOJEHCTBHS ¢ TIpaxXkigaHaMH H
OpraHW3alyaMy, paboThl ¢ CHCTeMaMH MeXBEJIOMCTBEHHOr0 B3auMOmeHCTBYS,
paboTEl € CHCTEMaMHM YIpPaBICHHAS TIOCYNAPCTBEHHBHIMYM  HH(POPMALMOHHEIMHE
pecypcamu, paboTEI C UH(OPMALIHOHHO-aHATUTHYECKHMU CUCTEMAMMY,
obecrmeynBarompMy  cOop, 06paboTKy, XpaHeHMe W 4HANKW3 NAaHHEIX, PaboTEl ¢
CHCTeMaMM YIPAaBIEHHS 3NEKTPOHHBIMHM apXHMBaMH, paboTEI ¢ CHCTeMaMu
uHbOpMALHOHHOH 6e30IIacHOCTH, pabOTEI C CHCTEMaMH YIIPaBIeHHs SKCIUTyaTaliel.

BEPHO:
CTAPWAE MHOREKTOR
TOTPENKAS B BC
HATA: 7. 0.0 BB/
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